CHILDREN AND YOUNG PEOPLE’S SERVICES

CORPORATE CODES OF PRACTICE

MANAGEMENT CHECKLISTS

	CCOP – NEW OR EXPECTANT MOTHERS

	TASK
	Y/N
	ACTION/COMMENTS
	DATE
	H&S Coordinator Signature

	Have female staff been informed that they must inform their manager in writing if they become pregnant, have given birth within the previous six months or are breast feeding
	
	
	
	

	Do all line managers know that they must initiate a risk assessment, as soon as a member of their staff informs them that they are a new or expectant mother
	
	
	
	

	Does the person who will perform the risk assessment for new or expectant mothers know that the CCOP contains a table that should be used as a guide to the hazards to consider
	
	
	
	

	Are all risk assessments for new or expectant mothers recorded on the form included in the CCOP 
	
	
	
	

	Have all high to medium risks been reduced to a satisfactory level (low or minimal)
	
	
	
	

	Are there arrangements for regular review of risk assessments for new or expectant mothers, throughout their pregnancy
	
	
	
	

	Is the risk assessment automatically reviewed when a new mother returns to work from maternity leave
	
	
	
	

	Are risk assessments for new or expectant mothers signed and retained by their line manager
	
	
	
	

	H&S Liaison Officer:


	Signature:

Date:

	Manager:


	Signature:

Date:
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